This is a collection of the seven on line forms for requesting funds and notifying proper personnel of events requiring a safety officer. Copy and paste the content of the appropriate page into a mail note and fill in the requested information. Each form has a list of email addresses to copy and paste into the To: field of the note. Add others that should have the information in the CC: field of your mail note.
The ISP changed something in their servers that has rendered the online forms non functional and they are not very helpful in getting things back running. We will continue to work this to get back to business as usual as soon as we can.
Forms in order in this document:
Request for A15 CAP Orientation Rides
Request for ES Training
Request for Check Ride, Proficiency or Aircraft Transition Funds
Request for Aircraft Maintenance Authorization
Request for AFROTC Orientation Rides
Activity Safety Officer Notification
[bookmark: _GoBack]After Activity Report


New York Wing - Request for A15 CAP Orientation Rides
Copy and paste these email addresses into the To field of your email note:
billhughes@rochester.rr.com, dwojtowicz@frontiernet.net, daniel.a.rogers.3@gmail.com, ssjp@sunyit.edu
Add other email addresses in the CC field for those you want to have the information
Date:                     Alternate Date:      
Departure/Destination Airport(s):    
Number of front seat flights planned:     
Aircraft Tail Number(s):                    Group:                          Unit:       
Enter Safety Officer:     
Pilot(s):     
Pilot's email:    
Submitted by:   
Reminder: the mission number and symbol must be included on the AIF Flight Log. 
Please fill out the after Safety Activity Form


New York Wing - Request for ES Training
 Copy and paste these email addresses into the To field of your email note:
billhughes@rochester.rr.com, dwojtowicz@frontiernet.net, ngreenb2@optonline.net, ssjp@sunyit.edu
Add other email addresses in the CC field for those you want to have the information
Date:                               Alternate Date:               
Location:                                    Departure/Destination Airport(s):     
Aircraft Tail Numbers:     
Vehicle IDs:      
Expected reimbursable expenses: 
Individual Training - For trainees, list a "T" after their name
Aircraft to be used:     
Mission Pilot(s):     
Mission Observer(s):     
Mission Scanner(s):    
Training to be accomplished:    
Local Training Events
Person in charge:    
CAP IC:    
Safety Officer:                                          Not required if single aircrew sortie
Expected number of participants:    
Corporate Aircraft & Vehicles to be used:     
Outline of scenario and objectives:    
Submitted by:    
Reminder: All sorties require the following; 
Weight and Balance Uploaded
ORM completed
CAPF 104 briefing section completed with: 
   Weather
  Sortie objective
  Any sortie deliverables
  Other applicable data depending on the sortie objective
  Flight Profile, description of check ride, etc...
Post Sortie CAPF 104 debriefing section completed with 
  Summary of flight activity 
  Results/Deliverables and other data depending on the sortie objective 

New York Wing - Request for Check Ride, Proficiency or Aircraft Transition Funds
Copy and paste these email addresses into the To field of your email note:
billhughes@rochester.rr.com, dwojtowicz@frontiernet.net, daniel.a.rogers.3@gmail.com, ssjp@sunyit.edu
Add other email addresses in the CC field for those you want to have the information
Date:                      Alternate Date:                    
Departure/Destination Airport(s):    
Aircraft Tail Number:    
Type of Flight (check ride, proficiency):    
CP Name for Check Ride, IP Name for Transition Training, Crew for Proficiency
                     
Profile Number for Proficiency:       
Pilot Name:      
Submitted by:    
Reminder: All sorties require the following; 
Weight and Balance Uploaded
ORM completed
CAPF 104 briefing section completed with: 
   Weather
  Sortie objective
  Any sortie deliverables
  Other applicable data depending on the sortie objective
  Flight Profile, description of check ride, etc...
Post Sortie CAPF 104 debriefing section completed with 
  Summary of flight activity 
  Results/Deliverables and other data depending on the sortie objective  


New York Wing - Request for Aircraft Maintenance Authorization
 Copy and paste these email addresses into the To field of your email note:
billhughes@rochester.rr.com, piersonjh1948@gmail.com, daniel.a.rogers.3@gmail.com, ssjp@sunyit.edu
Add other email addresses in the CC field for those you want to have the information
Date:                  Aircraft:               Group:              
CAP Point of Contact: Name:                       Phone:     
Email:                              Other:                
Nature of Maintenance Request:             
Proposed Vender:           
Name:             
Location:                     Phone Number:              
Hourly Shop Rate:                    Estimated # of Labor Hours:             
Estimated Total Labor Cost: 
Total FBO Parts Cost: 
Part Description                                Part Number                                     FBO Part Cost

Parts Shipping Address: 


New York Wing - Request for AFROTC Orientation Rides
Copy and paste these email addresses into the To field of your email note:
billhughes@rochester.rr.com, dwojtowicz@frontiernet.net, daniel.a.rogers.3@gmail.com, ssjp@sunyit.edu
Add other email addresses in the CC field for those you want to have the information
Date:                               Alternate Date:                           
Departure/Destination Airport(s): 
Detachment Number:                                         School Name:                
Rendezvous point: 
Number of front seat flights planned:                        Number of cadets to be flown:         
Aircraft Tail Number:            
 Pilot Home phone:                        Cell:             
 Pilot's email: 
Submitted by: 
Reminder: the mission number and symbol must be included on the AIF Flight Log. 


New York Wing - Activity Safety Officer Notification
Copy and paste these email addresses into the To field of your email note:
nealcrashboom@aol.com, flyer70_2000@yahoo.com, tom@kishmish.com, TeamBronx@aol.com, steven.perta@sunyit.edu, ltcolcwmiller@gmail.com, dwojtowicz@frontiernet.net
Add other email addresses in the CC field for those you want to have the information
Today’s Date:   
Activity Date:   
Activity Director:   
Activity Safety Officer:    
Activity:    
Unit (NYxxx):    
Is this an overnight activity (Y/N)?    
How Many responsible Officer Members will be present?    
List of Officer members attending: 
Is this an out of Wing/Region activity (Y/N)?    
    ● If Yes, has a CAPF31 been completed for each cadet with signatures of Unit CC, Group CC and Wing CC?    
                Region CC (if out of region)?    
    ● What is the location of the activity?    
Will this activity include a High Adventure Activity (Y/N)?    
    If Yes has the CAPF 54 CAP High Adventure Activity Request been completed and approved by the NYW CC?    
Submitted by:    
Please type Y at the end of this line to acknowledge the reminders:    
Reminders 
Any activity that is out of New York Wing requires a CAPF 31 completed for each cadet and the form must be signed by the Squadron CC, Group CC and NYW CC (Region CC is required is the activity is outside of NER). 
CAPP52-10 requires that there must be at least 2 seniors for each event. If the event is over night, and there are female and male cadets, there must be a male and female senior member present during the night.


New York Wing - After Activity Report
Copy and paste these email addresses into the To field of your email note:
nealcrashboom@aol.com, flyer70_2000@yahoo.com, tom@kishmish.com, TeamBronx@aol.com, steven.perta@sunyit.edu, ltcolcwmiller@gmail.com, dwojtowicz@frontiernet.net
Add other email addresses in the CC field for those you want to have the information
Activity Date:      
Activity: 
Number of members participating: 
Submitted by: 

